
 

SYLLABUS  

ACPA [ADVANCE CERTIFIED PROFESSIONAL ACCOUNTING] COURSES 

 
Module 

 
Chapter 

 
Topics 

 
Hrs 

 
 
 
    1 

 
 
 

Manual Accounting 

Accounting Vouchers 

Double entry book keeping 

Ledger, Trial balance 

Final Reports  

Bank reconciliation statement 

Outstanding expenses 

Depreciation 

 
 
 
    15hrs 

 
 
 
 
 
    2 

 
 
 
 
 

Tally Prime Gold 

Prepare all the following works in 

Tally Prime. 

 

       1.Trading Concern 

       2.Manufacturing Concern 

       3.Service Concern 

       4.Hospital Accounts 

       5.Construction firm 

       6.Order Processing 

       7,Payroll  Information  

 

 
 
 
 
 
    25 hrs 

 
 
 
 
 
 
      3 

               
 
 
 
 
 

           MS   Excel 

Explain Excel Home Screen: 

Home  : formatting,  

Insert: chart, picture 

Page layout: print settings 

Formulas: If ,and ,or, text formula, 

Basic mathematics formulas 

Data: filtering , sorting, grand 

total 

Review: zooming, insert comment 

View: Arranging, Splitting, 

Freezing 

 
 

 
 
 
 
 
    10 hrs 
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